SSDR

SchoolBrains and School Safety and Discipline Reporting
February 2026




Welcome & Session Goals

m ° Learn best practices in SchoolBrains
m * Avoid common reporting errors

m °* Prepare confidently for end-of-year submission




Who This Session Is For

m °* School Administrators
m °* Data Managers
m ° Discipline Staff

m ° Anyone responsible for SSDR reporting




What is SSDR?

e SSDR refers to DESE’s School Safety and Discipline Report
 The data is collected at the end of the academic year
 Error reports can be accessed during the school year as needed




Why SSDR Matters

e SUPPORTS STUDENT * ENSURES COMPLIANCE * PROVIDES RELIABLE e HELPS IDENTIFY
SAFETY INITIATIVES WITH DESE REPORTING DISCIPLINE DATA FOR BEHAVIOR TRENDS AND
REQUIREMENTS DISTRICT PLANNING INTERVENTION NEEDS

 SSDR helps districts track safety trends, ensure compliance, and support data-driven decision-
making



Referral vs Discipline Incidents in
SchoolBrains

 Referrals  Discipline Incidents
* Referrals serve as a behavioral  Discipline incidents are recorded for
management tool. state reporting purposes.
 Not every district utilizes  These incidents are submitted to the
SchoolBrains for handling referrals. state during the end-of-year data
«  Referrals are not submitted to the selliselion. -
state.  For a comprehensive list of
reportable offenses, refer to the
*NOTE: SchoolBrains relies on referral : :
- -  The collection covers the entire
data to generate reports, including the school year, rather than a single

CRDC reports. Therefore, if your district
does not use SchoolBrains for referrals,
the accuracy of your reports may be m Clear documentation ensures accurate
compromised. reporting, protects student rights, and
strengthens district accountability.

date snapshot.



https://www.doe.mass.edu/infoservices/data/ssdr/ssdr-datahandbook.docx
https://www.doe.mass.edu/infoservices/data/ssdr/ssdr-datahandbook.docx
https://www.doe.mass.edu/infoservices/data/ssdr/ssdr-datahandbook.docx

Ensuring all required fields are accurately completed when
reviewing a discipline incident is crucial. This practice helps
prevent numerous errors in state reporting.
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Discipline Incident

e [soa] e

Incident Is Closed ]

Incident Number 1722

School Anytown High School [+|
Reported By Parent, Patrice [=| @

Incident Category Fighting E @

Incident Date 02/25/2025 9@
Incident Time | 1:00 PM © o
Retaliation ]

Description | Types Victims | | Weapons

Offenders

Offender LASID ¢ SASID ¢ School ¢ Grade ¢ Type ©

Fill in the fields at the top of the page and click save.

Afterward, you may enter information in the description, Type, offenders, victims, and/or A&
weapons sections. [ 12))

NG




illegal drug - 1640
[IDistribution of tobacco - 3320
[_IDrawing obscene pictures - 2430

[_Drinking alcohol - 1030

Drugs Excluding Alcohol and Tobacco (lllegal
Drug Possession, Sale, Use/Under the
Influence) - 1600

|_Electronic threat - 3240

Emergency Removal (not more than 3 days,
inclusive of the day of removal) - MAGO

O

Felony Complaint (charge) outside of school
(Description Required) - MA19

]
Felony Conviction Outside of School
(Description Required) - MADS

[_lother theft (Description Required) - 3187  [_ITicket/Citation - MAG2

[_lother threat (Description Required) - 3297 Tobacco (Possession or Use) - 3300
O [

Other tobacco offense (Description Required) - Trespassing (Unlawful or Unauthorized
3397 Presence) - 3400

CJ [ITruancy - 1240
Other vandalism (Description Required) - 3597 —

Use of illegal drug (Description Required) -

Physical Altercation, Minor (Pushing, Shoving) 1650

[_Physical threat - 3210 Use of medication in viclation of school rules -
2130

[_Possession of alcohol - 1040

— ] 5
|_Possession of drug paraphernalia - 1670 —Uss ol tabecco - 3320

]
Vandalism (Damage to School or Personal

Possession of illegal drug (Requires
Property) - 3500

Description) - 1660
M [_MWandalism of personal property - 3520

Possession of illegal drugs with intent to sell - [_Mandalism of school property - 3510

Choose the category of the incident




To add an offender, navigate to the
offender tab and click on "Add."
Then, choose whether the offender
Is a student or another type.

LISCcIpliine inciaent - vmmenaer

s Jswa] e

Incident Number 1722
Referral #

Offender

Student Aardsma, Dante W |E|
- Or -

Type Select One |E|

First Name
Middle Name

Last Name

Details

Injury * Mo injury |E|
* Injury sustained by the offender, if any.

School Related Arrest Il

Appeal to Superintendent L

Extra Days Past Removal Mo Value 4N

WENNERENGINEERG] | Types || Actions | | Weapons Cnmﬂemg NI/




Otrender
Student

= 0r -
Type
First Name
Middle Name

Last Name

Details

Injury *

* Injury sustained by the offender, if any.
School Related Arrest
Appeal to Superintendent
Extra Days Past Removal

Manifestation Meeting | BET =

Aardsma, Dante W |Z|

Select One E|

Mo injury E

O
O
Mo Value

Actions | Weapons | Comments

Incident Types (check all that applies)

Alcohol (liquor law violations: possession, use, sale) -

1000
[_lArson (Setting a Fire) - 1100
[ lattempted suicide - 3020

[_Kidnapping (Abduction) - 2300
[ IMarijuana possession - MAD1

[ IMarijuana use - MAD2
[Motor Vehicle Theft - 3120

Ohsreane Behavior - 2400

Choose the category of the incident.

[Isale of illegal drug - 1610

[Isale of medication - 2110

O

Sale of substance represented as an illegal drug - 1620

[Isale of tobacco - 3310
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Discipline Incident - Offender Action

Incident Number
Offender
Action

Start Date
End Date

Duration

Due To Zero Tolerance Policy

Alt Ed Svc Offered and
Accepted

Alt Education Services

Alt Ed Service - Specify

Police Was MNotified
Student Was Arrested
Full Year Expulsion
Shorten Expulsion

Comments

When adding an offender, you are required to select an action for them from the action

1722
Aardsma, Dante W
3084 - Detention E @

02/26/2025 3|
02/28/2025 3|

dropdown menu.

Be sure to fill in the start date, end date (if the period exceeds one day), and the duration.
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Discipline Incident - Offender Action

Incident Number 1722

Offender Aardsma, Dante W

Action 3084 - Detention E| *
Start Date 02/26/2025 |
End Date 02/28/2025 B
Duration 3

Alt Ed Svc Offered and

Due To Zero Tolerance Policy [
Accepted -

Alt Education Services

Alt Ed Service - Specify

Police Was Motified
Student Was Arrested

Full Year Expulsion

Shorten Expulsion

Comments

If the disciplinary action assigned to the student leads to school absence (such as
suspension or expulsion), be sure to complete the Alternative Education Services Offered
section. Afterward, click save and then back.

**Please note that many of these codes have been discontinued. Refer to the
to verify that you are selecting an active code.
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https://www.doe.mass.edu/infoservices/data/ssdr/
https://www.doe.mass.edu/infoservices/data/ssdr/

Discipline Incident

»

Incident Is Closed

Incident Number 1722

School Anytown High School [»| @

Reported By Parent, Patrice |E| @

Incident Category Fighting |E| @

Incident Date 02/25/2025 T @

Incident Time | 1:00 PM © o

Retaliation L

Types Offenders Victims Weapons
Description

After the action(s) have been completed, proceed to close the incident.

Note: Data will not be transmitted to DESE until the incident is officially closed.
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SSDR IN 60
SECONDS

Incident Created —
Action Assignhed —
Required Fields
Completed —
Incident Closed —
Sent to DESE
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MAINTAINING YOUR
DISCIPLINE CODE VALUES

KD



Avoid deleting any values; instead, either check the
C()d e Va | ues disabled box or prefix the title with "XX" to relocate
the value to the bottom of the list.

Maintaining clean code tables reduces confusion for
staff and improves reporting accuracy.




[ ] @ (O School Brains Student Inform X + & Gemini

&« C °5 dcrsd.schoolbrains.com/AptViewer3.aspx?|ID=13c5a260-8396-4777-89b1-948c729... @ @& ¥ 3 (= d, €9  New Chrome available }
h . Home School Admin > Attendance > Behavior > Special Education > Admissions > Online Registrations > Guidance >
SC @ Bralns Personnel > Health > Fees > Scheduling > State Reporting > Curriculum > Notifications > Community Portal > Analysis > ‘0 ‘ ParentiEaiice ‘

System > Help About

Find Student

== Code Values

Communications Back

Name Description

Health Desk

Academic Benchmarks
Action Code Categories

Dashboard
Action Codes

Answer Types
New Visit X
Attendance Code Categories

Attendance Codes
Schools Calendar Event Closing Types
Calendar Event Types

Teachers Candidate Categories

Career Connections CTE Program Participation

Students Chapter 74 Special Population
Cities (SIMS)

Student Health Civic Project Completer
Communication Reasons

REEHE] Cost Share
Countries

Calendar Countries (SIMS)
County Codes

Catalogs Course Difficulty
Course Types

User Lists Curriculum
Degree Subject

Reports Diploma Types

Discipline Action Types

My Jobs Discipline Incident Categories

Discipline Incident Locations

Discipline Incident Offender Alternate Education Services
Discipline Incident Time Frames

Discipline Incident Types

District Codes

Early Childhood Experience

Education Plan Item Type

=
00




Best Practices for Success

* Review incidents weekly
e Train staff on correct code usage

* Run error reports regularly during the year




Most
Common
SSDR Errors

* Missing action duration

e |[ncorrect or discontinued codes

e Alternative Education Services not
completed; missing

* [ncidents left open unintentionally;
not closing the incident

* Inconsistent data entry practices
across schools
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Tips

e Establish consistent district procedures
e Assign responsibility for data review
e Communicate updates from DESE annually

* Use reports proactively, not just for compliance
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Preparing for End-of-Year Submission

v

* Run SSDR error  Verify closed e Confirm discipline e Coordinate with
reports early and incidents codes align with district data teams
often handbook before submission
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Questions & Support

m SchoolBrains Support:
m Email: support@schoolbrains.com
m Phone: 508-420-6400

m Visit the Help menu for guides, documentation, and training resources.
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State Reporting Help

State Reporting Schedule:

SSDR Data Handbook v23.1

SSDR Error List v9.8
e Both documents are available here:
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https://www.doe.mass.edu/infoservices/data/schedule.html
https://www.doe.mass.edu/infoservices/data/faq.html
https://www.doe.mass.edu/infoservices/data/faq.html
https://www.doe.mass.edu/infoservices/data/fts.html
https://www.doe.mass.edu/infoservices/data/fts.html
https://www.doe.mass.edu/infoservices/data/ssdr/default.html
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