
SIMS Reporting: Understanding Requirements & Finding 
Data in SchoolBrains 

 

Understand What SIMS Is—and Why It Matters 

• SIMS is DESE’s student-level data collection. 
• It supports state and federal funding and program accountability. 
• Every student record must contain accurate, reportable data. 
• There are currently 60 required data elements.  

 

When is SIMS Data Reported? 

• Knowing when the state collects SIMS data will help you plan. 
• The reporting period is a snapshot of an “as of” date: Oct 1st, March 1st, and the last day of instruction. 
• October reporting establishes an important baseline for the school year. 
• March and EOY reporting include updated, cumulative information. 
SIMS should not simply be a snapshot of whatever information happens to be in the system. Review the reporting 
data for accuracy before Oct 1st. 
 

 
 
 
 
 
 
 
 
 
 
 
 



 Start With the Student Record 
 
• Verify student demographics, identifiers, grade, and enrollment information. 
• Review student information before focusing on specialized programs. 
The student record is the foundation of SIMS. Accurate student identification is essential because SIMS links the 
reported information to the individual student. 

 

         

 

 Verify Enrollment Before the Reporting Period 

• When reviewing the student record, pay particular attention to the enrollment status and start/end dates. Many 
errors occur because an end date is entered, but the enrollment status isn’t updated. Run enrollment reports to 
verify summer transfers and withdrawn students. 

• Enrollment status is one of the most important data elements in SIMS. For example, DESE uses enrollment 
information for the October 1 enrollment count, dropout reporting, attendance, and grant allocations. 

           



Review Programs and Services for Accuracy 

• Verify Special Education, 504, EL, CTE, and other program information. 
• Confirm program status reflects the reporting date. 
• Main student list can be filtered for EL, 504, Spec Ed. 

SIMS includes program-related information, including Special Education, CTE, 504, EL, Title I, Early College, and other 
program indicators.  

        

 

Pay Attention to SIMS Dependencies 

• One data element can determine what is valid in another. 
• Review errors as data relationships. 
SIMS contains numerous dependencies. For example, a student reported as a graduate must meet specific grade and 
related-data requirements. Other elements have similar relationships. Some errors in your error report are vague. 
Often, you will need to investigate dependencies to determine the cause of the error. 

When a SIMS error is identified, don't just change the value in isolation. Ask: “What other SchoolBrains data is driving 
this field?” 

 



Resolving Errors: Use SchoolBrains to Trace the Source 

• Start with the SIMS element that needs attention. 
• Identify the SchoolBrains field or module supplying the information. 
• Correct the source data. 
 

Run a Pre-Submission Data Review 

• Review enrollment and demographic exceptions, for example, school choice. 
A successful SIMS submission starts with good data maintenance throughout the year. Many of the fields reported to 
DESE originate from information districts maintain every day. Keeping enrollment, attendance, demographics, and 
program information current makes the SIMS reporting process much easier. 
Review your data before the reporting window rather than waiting for the submission process to identify every issue. 
Instead, use SIMS errors as a road map to improve source data. 

Accurate SchoolBrains data → cleaner SIMS data → fewer reporting issues. 

 
Some helpful reports: 
School Admin - Enrollment Status with Homeless data 
 

  
 
 

    
 
 
 
 



 
Special Ed - Special Education IEP Data, Student 504 plans 

 

 

DOE060      My Career and Academic Plan (My CAP) Participation - Student record - Additional Info tab - located in 
the Career Technical Information section. When mass updating, this field has no drop-down options because it is not 
a code value. You must enter the text exactly as it appears in the dropdown. 
  
The available values are: 

• 00 - Student Does Not Have a My CAP 
• 01 - Student Has a My CAP 

If the field is left blank, 500 will be sent as the default value. 
 


